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SCIENTIFIC REPORT and Financial report
Form to be completed by the main applicant and the leading organisation
Period covered: 
from __/__/__ until __/__/__ (DD/MM/YY)

Please note that the scanned report with signatures shall be sent to the following e-mail address: ured@ukf.hr. When sending the reports to the UKF, please use the option “Request a read receipt for this message”. The delivery receipt is the confirmation that your report has been submitted. Please do not send this report by registered mail. 
1. Project info
a) Title:


	


b) Name of the main applicant:
	
	


c) Duration of the visit (months):
	


d) Leading Organization (full name, address, and contact person details):
	


e) Other organizations involved (full name, address, web address and contact person details):
	


2. Work plan and timetable of the project

Word count:


Milestones 

please describe milestones realized; if not all the milestones were realized according to those stated in the original application form please explain why and what actions have been taken to resolve problems encountered (use Tahoma 11, max 1500 words, add word count)

	


3. Objectives of the visit 









Word count:


please describe objectives realized; if not all the objectives were realized according to those stated in the original application form please explain why and what actions have been taken to resolve problems encountered (use Tahoma 11, max 1500 words, add word count)
	


4. Partnership 









Word count:



please state if the cooperation with Hosting organization was going according to the plan; problems encountered if yes what actions have been taken to resolve these problems (use Tahoma 11, max 1000 words, add word count)
	


5. Any other comment in relation with scientific/technological aspect of your project( not mandatory to fill in)










Word count:



(use Tahoma 11, max 1000 words, add word count)
	

	
	
	
	

	B. Financial report


Please state all actual costs you had. Please also note that you shall have all supporting documents (travel orders, invoices, plane tickets and bank statements). You don’t need any supporting documents for overhead. In addition, you shall provide us with information on what you have spent your matching fund and you shall have all supporting documents for matching fund as well. You don’t need to send any supporting documents with this report, but the UKF reserves right to ask for supporting documents according to the Article 4.2 of the Connectivity program - Gaining Experience Grant (2A) or the Connectivity program - Homeland Visit (2B) UKF Grant Agreement.
For all the costs incurred in EUR for the reporting purpose please use the same exchange rate as applied in your contract, i.e. the exchange rate used while converting the amount from financial plan in EUR into the total amount stipulated in the Article 8.2 of the UKF Grant Agreement.
1. Personnel costs requested from the UKF in HRK
Please note that the Leading Organization shall keep accurate record of travel orders. The amount of per diem paid from the UKF funding shall be in accordance with per diems of beneficiaries financed from the State budget. 

You can find per diem rates at the following web sites:

http://www.nn.hr/clanci/sluzbeno/2006/0166.htm
http://www.nn.hr/clanci/sluzbeno/2004/1243.htm

	Budget item/line:
	Details (calculations)
	Costs

	Main Applicant

	
	

	- Gross salary/grant costs/per diems
	
	

	Total
	
	


2. Travel costs requested from UKF in HRK


Eligible travel costs are accommodation costs, costs of transportation, fieldwork and expeditions.  

The UKF recognizes costs of accommodation for maximum of 21 days. 

Supporting documents for “Travel costs” are travel orders, invoices, plane tickets and bank statements.
	Budget item/line:
	Details (calculations)
	Costs

	Travels to HR 
	
	

	-
	
	

	-
	
	

	-
	
	

	Travels abroad
	
	

	-
	
	

	-
	
	

	-
	
	

	Total
	
	


3. Overhead costs of the administering organization(s) requested from UKF
max. 5% of the total costs requested from UKF
	Institution
	Percentage
	Costs

	-
	
	

	Total
	
	


4. Total project costs with contribution from other sources

	Description
	Source:
	Total

	 

UKF funding

	
	 

	- Grant

	UKF
	

	Matching fund



	type of cost 
	source of matching fund
	amount

	
	
	

	
	
	

	
	
	

	Total matching fund in HRK
	
	


Total project costs in HRK




	


Name of responsible person from the Leading Organization 

Signature
Date
Name of the Main applicant

Signature
Date

Leading Organization Stamp









UNITY THROUGH KNOWLEDGE FUND 

office@ukf.hr, www.ukf.hr, +385 1 2352 685

Planinska 1, HR-10000 Zagreb, Croatia
UNITY THROUGH KNOWLEDGE FUND
office@ukf.hr, www.ukf.hr, +385 1 2352 685

Planinska 1, HR-10000 Zagreb, Croatia

